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1. O0mue nmoso:xkeHUs

1.1. [IpaBuna obMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JEJIOBOIO TOCTEIPHUHMCTBA B
MBJIOY — nerckom camy Ne 8 (mamee — Yupexnaenue) (nanee — I[IpaBuna) pazpaboTtansl B
cooTBeTCcTBUU ¢ nosioxkeHusiMu Konctutynuu Poccuiickoit @eneparuu, OeaepaibHOTO 3aKOHA
otr 25.12.2008 Ne 273-®3 O npoTuBOIEHCTBUH KOPPYHIMHU» M MPHUHATHIMH B COOTBETCTBHH C
HUMU UHBIMHU 3aKOHOJIATEIbHBIMU U JIOKAJIbHBIMHU aKTaMH.

1.2. [lpaBuiia ompenensoT €IWHBIC IS BCEX pAOOTHUKOB YUpEKJCHUS TpeOOBaHUS
K JAPEHUIO U MPUHSATHUIO JICJIOBBIX MOJIAPKOB.

1.3. YupexneHue TOIACPKUBACT KOPIOPATHBHYIO KYJIBTYPY, B KOTOpPOH J1€IOBBIE
MOJapKH,  KOPHOpPaTHBHOE  TOCTEIPUUMCTBO U MPEACTABUTEIBCKUE  MEPONPUSATHUS
paccMaTpUBaAIOTCS TOJBKO KaK HMHCTPYMEHT JUIsl YCTAHOBJIGHHUSI U MOJAJICPKAHUS JEJIOBBIX
OTHOUICHUH U KaK MPOSIBICHUE OOIIECTIPUHATON BEXIUBOCTH B XO/€ JCATEIHOCTH Y UPEkKACHHUS.

1.4. YupexxneHne HMCXOOUT W3 TOrO, YTO JOJITOBPEMEHHBIC JIE€NOBHIE OTHOIICHUS
OCHOBBIBAIOTCSl Ha JIOBEPHH U B3aMMHOM yBaXKeHHHU. OTHOIICHHS, MPU KOTOPHIX HAPYIIACTCS
3aKOH W TIPUHIUIBI JICTIOBOM ITHKH, BPEAST PEIyTaIllMH YUPEKJACHHUS U YCCTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT O0ECHEeYUTh YCTOWYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEKICHHUS.
Takoro po/a OTHOIICHHS HE MOTYT OBITh IPHEMJIEMBI B TIPAKTUKE PAOOTHI Y UpPESIKICHUS.

1.5. eiictBue IlpaBun pacmnpocTpaHsieTcss Ha BcCeX pPAOOTHUKOB YUpEXKICHHUS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOMU JTOJKHOCTH.

1.6. Hannsle [IpaBuna npecnenyer ciaeayoniye Heim:

- obecrieyeHne eqUHOOOPA3HOTO TOHUMAHUS POJTH U MECTA JISIIOBBIX MOJIAPKOB, JIETIOBOTO
TOCTENPUUMCTBA, IPEICTABUTEIILCKIUX MEPOIPUITUI B JICIIOBOM MPAKTUKE Y UPEKICHUS;

- OCYLLECTBJIIEHUE YIIPABJICHUYECKOM UM XO3AMCTBEHHOM JESITEIBHOCTH YUpEeKACHUA
UCKITIOYUTENILHO Ha OCHOBE HAJIeXKAIIUX HOPM U MPaBUJI I€JIOBOTO MOBEJACHHUS, 0a3UPYyIOIINXCS
Ha TPHUHIUIAX KadecTBa MPEIOCTaBICHUS YCIYT, 3allUThl KOHKYPEHIIMH, HEOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OTIpPE/ICNICHUE €IUHBIX JUIsl BCEX PAOOTHUKOB YUpexAeHUs TpeOOBaHUM K JAPEHUIO U
MPUHSTUIO JIEIOBBIX MOAAPKOB, K OPTaHU3AIIUU U YYACTUIO B MPEACTABUTEIHCKUX MEPOTPHUITUSIX;

- MUHUMHU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOJKHBIM 3JIOYNOTpeOJieHHEeM B 00JacTH
MOJIapKOB, TMPEJICTABUTENbCKUX Meponpuatuil. Hambonee cepbe3HBIMH U3 TAKHMX PHUCKOB
SBJISIIOTCS.  OTMIACHOCTh TIOAKYNa ¥ B3STOYHHYECTBO, HECHPABEIJIMBOCTH I10 OTHOIICHUIO K
KOHTpareHTam, MPOTEKIMOHU3M BHYTPU Y UpPEKICHUSI.

2. TpeGoBanus, npeabsB/sieMble K 1eJ0BbIM 0JAPKaM H 3HAKAM [1eJI0BOT0
rocTenpuuMCcTBa

2.1. PaGoTHUKM VYypexJeHHs MOTyT IMOJy4aTh JAEJOBble IOAAPKH, 3HAKH JEJIO0BOrO
FOCTENIPUMMCTBA TOJBKO HA OQUIMAIBHBIX MEPONPHUATHSAX, TMPH YCIOBHUH, YTO 3TO
HE NMPOTUBOPEUUT TPEOOBAHHUSIM AaHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSIIUM
IIpaBunam.

2.2.llojapku W yCinyrd, NOpPUHUMAEeMble WJIH TPEAOCTABISEMbIEe YUPEKICHUEM,
MEPENAOTCS U MPUHUMAKOTCS TOJIBKO OT UMEHHM YUpEXKACHHUS B LIEJIOM, a HE KaK MOAAPOK WU
nepeaaya ero ot OTAEIbHOro pabOTHHKA.

2.3. JlenoBbie IOJAPKH, KOTOPhIE PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT TepeaBaTh
JpPYTUM JIMLAM WIM IMPUHUMATh OT APYTUX JIUL B CBSI3U CO CBOEH TPYHAOBOU IEATEIBHOCTBIO, a
TaK)Ke IPEJCTABUTENIBCKAE PACXOAbl HA JEJIOBOE TOCTENPHUUMCTBO JOJIKHBI COOTBETCTBOBATH
CIIEYIOLUM KPUTEPUSAM:

- OBITh MPSAMO CBSI3aHBI C YCTaBHBIMU LEISIMHU JAESITEIbHOCTH YUpexaeHus, 0o
C MaMATHBIMU JIaTaMH, I0OUJIesIMU, OOIIEHAIIMOHAIbHBIMU MPa3AHUKAMU, HHBIMUA COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJIATHCSA IPEIMETAMH POCKOIIIH;

- He TPEACTaBIATH COOOM CKpbITOE BO3HArpaXKJIEHHE 3a YCIyry, JEHCTBHE WIIH
Oe3zeicTBrE, MOMYCTUTENBCTBO WM IOKPOBUTENBCTBO, MPEJOCTABICHUE NPaB WM NPHHATHE
OTIpeNIeIEHHBIX PelIeHH, IMO0 MONBITKY OKa3aTh BIUSHHUE Ha MOJydyaTess ¢ MHOW He3aKOHHOM



WY HeOTUYIHOM 1IeIbIO;

- HE CO3/1aBaTh JUIs MMOJIydaTessi 00s3aTeNIbCTBA, CBI3aHHBIC C €T0 CITY>KEOHBIM TOJI0KCHUE
VI UCTIOJTHEHUEM CITYKEOHBIX (IOJIKHOCTHBIX) 00S3aHHOCTEIH;

- HE CO3/1aBaTh PEMyTAI[MOHHOTO PUCKA VIS ISJIOBOTO UMHUKA Y UpEKIeHUs, paOOTHHUKOB
U WHBIX JIMI[ B CJIy4ae PacKpbITUs WHGOPMAIMM O COBEPIICHHBIX TOJapKaxX W MOHECEHHBIX
MPEJCTaBUTEIBLCKUX PACXOJIaX;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM AHTUKOPPYIIIUOHHOTO
3akoHo1atenscTBa Poccuiickort denepanuu, [lomoxeHno 00 aHTUKOPPYIITMOHHOM MOJMTHKU B
Yupexnenun, Koaekcy O3THKM UM CIIy’)KeOHOTO TIOBEIEHHUS pPAOOTHUKOB YUpEKICHUS U
OOIIECTTPUHATHIM HOPMaM MOPAJIM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBbie MOJapKH, B TOM YHCJIE B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W ydacTUs B pa3BICKATEIbHBIX M AaHAJIOTUYHBIX MEPONPUSATUSIX HE JOJDKHBI CTaBUTH
MPUHUMAIOIIYIO CTOPOHY B 3aBHUCHMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTEJIbCTB CO CTOPOHBI MOMyYaTessl WM OKa3bIBaTh BIUSHUE HA OOBbEKTHUBHOCTH
€ro JEJOBBIX CYKICHUN U PEIICHUMN.

2.5. CTouMOCTh M MEPUOJUYHOCTH JAPEHHUS M TMOJIYYEHHS JAETOBBIX MOAAPKOB W/UIU
y4acTusi B TPEJICTABUTEIbCKUX MEPOINPHUATUSIX OJHOTO M TOTO K€ TPEThEro JHIA JOJKHBI
OTIPEAENATHCS AeIOBOM HEOOXOIUMOCTBIO M OBITh Pa3yMHBIMHU.

2.6. B xadecTBe mogapkoB paOOTHUKH Y UPEkKACHUS JOHKHBI CTPEMHUTHCS UCIIOJIb30BATh B
MaKCUMaJIbHO JOIYCTUMOM KOJMYECTBE CIy4aeB CYBEHHPHI, IPEAMETHl U U3JEIUS, UMEIOLIUE
CHUMBOJIUKY Y UpEKICHUS.

2.7. llogapku M yciyrd He JOJDKHBI CTAaBUTh IOJ, COMHEHHME HMHIK WU JEIOBYIO
pernyTanuio YUpexxIeHus Win ero pabOTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB YUpe:KAeHUsI IPH 00MeHe 1eJ10BbIMU
NMOJAPKAMH U 3HAKAMH /1€J10BOr0 roCTeNPUUMCTBA

3.1. PaGoTHHUKH, TIPEACTaBISAS MHTEPECHl YUpPEXKIEHHUS WM JEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMu U
IPOSIBIIEHUH JI€JI0BOTO TOCTENPUUMCTBA.

3.2. PabGoTHMKM YupexAeHUs BIIpaBe JapUTh TPETHUM JIMIIAM U IOJIy4aTh OT HUX JIeJIOBbIE
MOJIapKH, OPraHU30BBIBaTb M YYaCTBOBAaThb B IPEJICTABUTEIBCKUX MEPONPUATHUSAX, €CIH 3TO
3aKOHHO, DTMYHO M JAEJIAETCS UCKIIOYUTEIBHO B JEJIOBBIX LENSAX, ONPEAEICHHBIX HACTOSIIUMU
IIpaBunamu.

3.3.Ilpn m00BIX COMHEHMSX B INPABOMEPHOCTH WJIM STHUYHOCTH CBOUX JAECHCTBUIl
paboTHUKKU YupexJeHUs 00s3aHbl MOCTaBUTh B H3BECTHOCTb PYKOBOJUTENS YUpEKICHUS
Y TIPOKOHCYJIbTUPOBATBCS ¢ HUM, IIPEXKAE YEM JAPUTh UIIH MTOJIy4aTh MOJAPKH, y4acTBOBAaTh B TEX
WJIM UHBIX MIPEJICTaBUTEIbCKUX MEPOIPUSITUSX.

3.4.1lpyu mondy4eHHH JEJOBOrO IOJapKa WM 3HAKOB JIEIOBOIO TOCTEINPUHUMCTBA
paboTHUKK VYupexJIeHUs 00s3aHbl MPUHUMATh MEpPbl 10 HEIOMYIIEHHI0 BO3MOXKHOCTU
BO3HMUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaboTHHKH YUpekIeHUs HEe BIPaBe UCTIONB30BaTh CIYKeOHOE TOJI0KEHNE B IMIHBIX
LEJISIX, BKIIIOYasi HCTIOJIb30BAHUE UMYILIECTBA Y UPEXKIECHUS, B TOM YHCIIE:

- JUTsl TIOJTyYeHHsI TOAApKOB, BO3HATPAXK/IEHUSI U MHBIX BBITOJ JJIs ce0s JIMYHO U JIPYTUX
aui; B OOMEH Ha OKa3aHMe YUpexXJICHHEeM KakuxX-TM0O YCIyr, OCYIIECTBIEHHUS JHO0
HEOCYIIECTBICHUS  ONpeAeNeHHbIX JeHCTBUM, mnepeaauyn HHGOPMALUK, COCTaBISIOLIEH
CITy’K€OHYI0, KOMMEPUYECKYIO UM HHYIO OXPaHAEMYIO 3aKOHOM TaiiHy;

- JUTsl IOJTy4€HUsl MT01apKOB, BO3HATPAXACHUS M MHBIX BBITOJ JUJIS JIMYHO U APYTUX JIHIL B
IIPOLIECCE BEACHUS J€N Y UPEKIEHUS, B TOM UUCIIE, KaK J10, TaK U IIOCJIE IPOBEIEHUS IEPETOBOPOB
0 3aKJIHYECHHUN I'PaXXIaHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CHEIOK.

3.6. PabGoTHukaM VYupexaeHusT HE pPEKOMEHAyeTcs NpPUHUMATh WM [epeJapuBaTh
MoJapKu JMOO yCIAyrd B JIOOOM BHJIE OT TPEThUX JIMI[ B KadecTBE OlarogapHOCTH
3a COBEPILUEHHYIO YCIYTy WM JaHHBINA COBET.



3.7. He nomyckaeTcs nepenaBaTh ¥ IPUHUMATD [TOJAPKH OT YUPEKIACHHUS, €ro paOOTHUKOB
U TIpecTaBuTeNeil B BUIE AEHEXKHBIX CPEICTB, KaK HAJMUYHBIX, TAaK U OE3HAJIMYHBIX, HE3aBUCUMO
OT BJIIOTHI, a TAKXKE B (POpME aKI1ii, ONMIMOHOB MM UHBIX JIMKBUIHBIX IEHHBIX OyMmar.

3.8. PaGoTHuKM VYupexIeHHsl IOJDKHBI OKas3bIBaTbCsd OT IPEUIOKEHUH, IOTydeHHs
MOJAPKOB, OIUIATHI X PACXOAOB M T.II., KOTJa 1MO00HBIEe AEUCTBUS MOTYT MOBIIUATH MITH CO3aTh
BIICYATJICHUE O BIMSIHUM Ha MCXOJ CIHEJKH, pe3yJbTaT MPOBEIEHHUs TOProB, Ha MPUHUMAEMBbIE
VYupexIeHUEM pEeLIeHUs U T. 1.

3.9. PaGoTtHuKN YupexaeHus HE NpUEMIIIOT Koppyniuu. [lomapku He JOHKHBI OBITH
UCTIOJIb30BaHBI IS Ia4YH/TIOTy9EHUS B3STOK WM KOPPYIIUH B JTIOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuk YupexxaeHus He BIpaBe Ipeylaratb TPETbUM JIMIAM UM IPUHUMATh OT
TAaKOBbIX MOJApKH, BBIIIAThl, KOMIIEHCAUU M T.N. cTouMocTbio cBbime 3000 (Tpex Thicsy)
pyOJneli WM He COBMECTHUMBIC C 3aKOHHOM IMPaKTUKOW JENOBbIX OTHOIIeHUH. Eciau paboTHUKY
YupexxaeHus npeuiaraloTcs MoJ00HbIe MOAapKH WK JICHBIH, OH 0053aH HEMEIJIEHHO 00 3TOM
PYKOBOJUTEINIO YUpeKACHUS.

3.11. PaGoTHuk YupexaeHus, KOTOPOMY IPH BBIIOJHEHUH JIOJKHOCTHBIX 00s3aHHOCTEH
IpEeUIaraloTcsl MOJapKU WM MHOE BO3HArpaXk/IeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpbIE CIOCOOHBI TOBJIHSTH HAa MOJATOTABIMBACMbIC W/WIIM MPUHUMAEMbIe UM PEUICHUS WU
OKa3aTbh BIMSHME Ha ero jaeicTBre/0e3/ielicTBUe, TOJDKEH:

- OTKa3aTbCsd OT HUX W HEMEUICHHO YBEJIOMHTH PYKOBOAWTENS YUpEXIeHHS O (hakre
IpEeJIOKEHHs 1o/1apKa (BO3HArpaX/1eHus);

- 0 BO3MOKHOCTH UCKJIIOUUTH JlaJbHENIINE KOHTAKTBI C JIMLIOM, [TPEAIOKUBIIMM ITOAAPOK
WJIN BO3HArPaX/I€HUE, €CJIU TOJIBKO 3TO HE CBSI3aHO CO CIIy’)KEOHOH HEOOXOJMMOCTbIO;

- cIyvae, ecliv oAApOK WM BO3HArPaXK/I€HUE HE MPEICTABISAETCS] BO3MOXKHBIM OTKIIOHUTh
WIA BO3BpPAaTHUTh, INEpelaTb €ro ¢ COOTBETCTBYIOUIEH CIIy)KeOHOH 3amucKOW A NPUHATUS
COOTBETCTBYIOIINUX MEp PYKOBOAUTENIO YUpeKAECHUS U IPOJAOKUTE pabOTy B yCTAHOBJIEHHOM B
VYupexxeHun Nopsiike HaJl BOIIPOCOM, C KOTOPBIM ObUI CBSI3aH MOAAPOK UM BO3HATPaXKICHHUE.

3.12. B ciryuae BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB MIJIM BO3MOYKHOCTH BOSHUKHOBEHHSI
KOH(JIMKTa HHTEPECOB TNpU TMOJY4YEHUHM JIEJIOBOTO IOJapka WJIM 3HAKOB JIEIOBOTO
rocTeNpUUMCTBA PAOOTHUK YupexaeHus 00s3aH B MUCbMEHHOH (popMe yBeTOMUTH 00 3TOM OJJHO
U3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPOTHBOJEHCTBUE KOPPYILMH, B COOTBETCTBHH C
IPOLEAYPOH PACKPBITHS KOH(IJIMKTa MHTEPECOB, yTBep:kaeHHOW IlomokeHneM o KOH(MIMKTE
WHTEPECOB, IPUHATHIM B Y UPEXKICHUN.

3.13. PaGoTHuKaM YupeKIeHUs 3arperiacTcs:

- CaMOCTOSITEIbHO INPUHMMATh TPEMAJIOKEHUS OT OpraHu3alluid WM TPETbUX JIUIL
0 BpY4YEHHUU JIEJOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 rOCTEPUUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHUS C AUPEKTOPOM YUpEeXIEHUs JIeOBbIe MOJapKU U 3HAKU
JIEJIOBOTO TOCTETIPUUMCTBA B XOJE MPOBENEHHUS JEJIOBBIX IIEPErOBOPOB, MPH 3aKIOYEHUH
JIOTOBOPOB, a TaK)K€ B MHBIX CIy4asiX, KOTJa MoJ00HbIE AEHCTBUS MOTYT MOBJIUATH WIK CO3/aTh
BIleYaTJIeHNE 00 UX BIMSHUM HAa IPUHUMAEMbIE PEIlICHUS;

- IPUHUMATh JEJIOBbIE NOJJAPKU U 3HAKH JEJI0BOT0 FOCTENPUMMCTBA B XOJ€ MPOBEACHUS
TOPTrOB U BO BpPEeMs MPSIMBIX MIEPErOBOPOB IIPH 3aKIFOYEHUN JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPeOOBATH, BBIHYKAATh OPraHU3ALUN WU TPETHUX JIUL AAPUTh UM JHOO0 UX
POJICTBEHHUKAM [IEJIOBbl€ TMOJApKH W/WJIM OKa3blBaTh B HX TOJb3y 3HAaKH JI€JIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOJAPKU B BHJIE€ HAJUYHBIX, O€3HAJMYHBIX JIEHEXHBIX CPEJCTB, LIEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHre MOXKET TPUHATh pelieHne 00 yd4acTHH B OJaroTBOPUTENBHBIX
MEPONPUITHSIX, HAIIPABJICHHBIX HA CO3JJaHUE U yIIpOUeHUE NMUpKa YupexxaeHus. Ilpu atom mian
U OI0JKET y4acTus B JaHHBIX MEPONPUATHAX YTBEPKAAETCS PyKOBOAUTENEM Y UPEKACHUS.

3.15.B ciyuae OCYyIIECTBIEHHS CIOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpamMmm
VYupexxeHue AOIKHO MPEJBapUTENIbHO yI0CTOBEPUTHCS, YTO MPEAOCTaBisseMas Y UpekICHUEM
MOMOIIb He OYJIeT MCTIO0Ib30BaHA B KOPPYIIIMOHHBIX IEJISX WA MHBIM HE3aKOHHBIM ITyTEM.



3.16. Ilpu B3aMMOACHCTBUM C JIMIIAMU, 3aHUMAIONIMMH JOJKHOCTH MYHHUIIUTIAIBHON
CITYKOBI, CIeIyeT PYKOBOJICTBOBATHCS HOPMaMH, PETYJIUPYIOIUMU STHISCKHE HOPMBI U IPaBHJIa
CITy’KeOHOTO TIOBE/ICHUSI MYHUIIUTIATHHBIX CITY>KaIIHX.

3.17. Heucnionmuenue Hacrosux [IpaBuir MOXET cTaTh OCHOBaHUEM ISl IPUMEHEHUS K
PabOTHUKY MEp JUCHUIIMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO M TPaK1aHCKO-TIPABOBOIO
XapakTepa B COOTBETCTBUU C JECHCTBYIOIIUM 3aKOHOIATEIILCTBOM.

4. Ob6aacTh NPpUMEHEHHs
4.1. Hacrosimue [lpaBuiia mojanexaT NMPUMEHEHHMIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
00pa3oM MepenaroTcsi JeJIOBbIE MOJAPKH W 3HAKH JEJIOBOTO TOCTEIPUUMCTBA: HAMPSIMYIO WU
Yyepe3 MOCPEIHUKOB.
4.2. Hacrosimue [IpaBuna siBISIOTCS 00s13aTeIbHBIME JUIS BCEX PAOOTHUKOB Y UPEkKICHUS
B IIepUOJ pabOThl B Y UpEKICHUU.



